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COURSE POLICIES 
 
 

IN THE CLASSROOM. 
Attendance  
After 3 excused absences, your final grade will be lowered by a whole letter for each 
additional absence.  "Excused" means the following ONLY:  family emergency (with 
documentation) illness (with documentation) or University-sponsored activities (such as 
sports teams which travel). 
 
Participation 
Class participation is required, and can take many forms, e.g. peer review, constructive 
and relevant contributions to discussions, questions asked in or out of class: by email, on 
the discussion board, during office hours; and a cooperative and focused attitude during 
class. 
 
Electronic life 
My policy is dictated by common sense. Turn off your device when you come into class. 
No texting or phoning. However, you can and sometimes must bring a laptop or tablet to 
class, since we will be using them for group and communal work. Don’t abuse this 
privilege! Any abuse will result in 1) public humiliation 2) confiscation 3) if you to it 
repeatedly, being asked to leave class. 
 

OUTSIDE THE CLASSROOM 
 
Email etiquette 
If you’re emailing me, please do it appropriately. Make sure you let me know your name 
and the class you’re in, especially if you are using a private email address (e.g. gmail, 
yahoo) which I can’t recognize.  Keep your tone polite and measured, no matter what. 
 
Grading scales 
Assignments and exams are graded on a scale of A-F, with these numerical equivalents: 
 

A+ 100 B+ 88 C+ 78 D+ 68 
A 95 B 85 C 75 D 62 
A- 92  B- 82 C- 72 F 0 

 
Grading scale for Papers and Reports 
 
1. Analytical Papers (5-7 pp) and Research Papers (8-10 pp)  
 

 a) Quality of Ideas and Logic of Argument: 20 points 
Logic of argument; quality of analysis and original thought; appropriate sense of 
complexity of the topic; fulfillment of the assigned task. 
  
b) Organization and Development: 40 points 
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Effective title; clarity of thesis statement; logical and clear arrangement of ideas; 
effective use of transitions; unity and coherence of paragraphs; good 
development of ideas through supporting details and evidence.   
 
c) Clarity and Style: 10 points 
Ease of readability; appropriate tone and style for assignment; clarity and 
appropriate variety of sentence structure.   
 
d) Sentence Structure and Mechanics: 15 points 
Grammatically correct sentences; absence of comma splices, run-ons, fragments; 
absence of usage and grammatical errors; accurate spelling;  
 
e) Use of documentation: 15 points  
Appropriate use of sources in the notes and bibliography; correct and consistent 
formats.  

 
 2. Prospectus for Research Paper (2 pages) 
 

a) Clear statement of your thesis. 50 points.  
 
b) Annotated and Bibliography: 25 points. 
Discussion of elements in the bibliography of primary and secondary sources you 
have already identified that will help you address the problem or question at hand 
and the nature of the value that each item brings to bear for your project. 
 
c) Bibliography: 25 points.   
Clarity and correct formatting. 

 
3. Oral Presentation 

Thesis statement clearly specified 30 
Titles of works clearly specified 5 
Creators of works clearly specified 5 
Dates and places clearly specified 5 
Materials and techniques clearly specified 5 
Summaries of objects concise & coherent 20 
Evidence supporting thesis 20 
Not reading from prepared text 10 

 
When applicable, all students are obligated to be responsible peer editors. If you do 
not submit a peer editor response sheet to any of your peer review committee members or 
if your peer editor response sheet does not demonstrate thoughtful consideration of your 
peer’s paper, you will lose 5 points from the grade on your own paper for each peer thus 
affected.  
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Deadlines 
No late work is accepted without prior arrangement, and all pre-arranged late 
assignments handed in beyond the normal deadline are marked down accordingly.  “Prior 
arrangement” is defined as follows: speaking directly with me before the due date and 
class period, or emailing me with a request (in both cases) to hand in an assignment late 
with adequate time for me to respond BEFORE an assignment is due.  Simply emailing 
me immediately before class to say you do not have your assignment is not sufficient.  
You must request that I allow you to hand in the assignment late with a penalty and I 
must respond to you before the class period when the assignment is due.   
 
For any assignment that is late for any deadline, even if it’s been arranged beforehand,  
3 points will be subtracted from the total grade for each day late. Polished drafts to be 
turned in to the writing fellow must first be checked in with me and failure to do so will 
result in the 3-point penalty.   
 
 
Determining Final Grades 
Here is how I determine final grades. I entered all the grades into Blackboard’s grading 
center. Then Blackboard does a final calculation of all grades, which appears in the 
“weighted total” column, now visible to you in My Grades. On rare occasions I finesse 
this grade, usually upward, and never more than one half grade (e.g. C becomes C plus). 
This (rare) tweaking is based on intangibles like class participation, extraordinary 
attendance, etc.  

* 
I never change my posted grades unless I have made a recording error on BB, which I 
almost always catch before I post the final grade on Hofstra Online.  No deals. 
 

* 
PLEASE DO NOT CONTACT ME ABOUT YOUR FINAL GRADE UNLESS YOU 
ARE CERTAIN THERE HAS BEEN A CLERICAL ERROR, NOT BECAUSE YOU 
“AREN’T HAPPY WITH YOUR GRADE.” THIS IS NEVER AN ACCEPTABLE 
REASON. 
 
 


